Bypuncbka mMicbka paga
CyMcbKoi 00s1acTi
CboMe CKIMKAHHSA

IPsaToecar m’gara cecist

PIIMEHH A

22.07.2020 M. bypunsb

IIpo 3arBepaxenns Perimamenry podoru
Bimaiiny «lleHTp HagaHHA aAMIHICTPATMBHHX
MoCJayr» anapatry BHKOHABYOI0 KOMITETY
BypuHCcbKOI MicbKOI pajau

Kepytouuce 3akoHoM Ykpainu «IIpo anMiHICTpaTHBHI NOCIYTH», IOCTAHOBOIO
Kaobinery MinictpiB Ykpainu Bix 01 ceprus 2013 poky Ne 588 «IIpo 3aTBepmxeHHs
[TpumipHOTO pernaMeHTy UEeHTPY HaJaHHS aJMIHICTPATUBHHUX MOCIYr» (13 3MIHAMH),
pIIIEHHSIM MICbKOT paau cboMoro ckiukanHs Big 21.12.2019 «IIpo yTtBOpeHHS
Biauly «lleHTp HamaHHA aaMIHICTPATUBHHMX TMOCIYI» amnapary BHKOHAaBYOTO
KOMITeTYy BypuHCBKOT MICBKOI pajy Ta 3aTBEPAKEHHS IOJIOKEHHSD), BIIMOBILAHO 110
craret 25, 59 3akony Ykpainu «IIpo MmiciieBe camoBpsiTyBaHHS B YKpaiHi» MiCbKa
paja BUpIIINTIA;

1. 3arBepautu Permament pobotu Bimainy «l{eHTp HamaHHS aaMiHICTPATUBHUX
MOCIIyT» amnapaTy BHUKOHAaBUOTO KoMiTeTy bypuHChKOi MichbKOi pamau (mami -
PernamMeHT), 1o 101a€ThCS.

2. KoHTpob 32 BUKOHAHHSM LILOTO PIIIEHHS MOKJIACTH HA MEPIIOro 3aCTyITHUKA
Micbkoro rojioBu bazumy €.B. Ta NOCTIHY KOMICIFO MICBKOI paad 3 IHTaHb
JNENyTaTCbKOI €THKH, 3aKOHHOCTI, IPAaBOIOPSAKY, OCBITH, KYJbTYpPH, OXOpPOHH
3JI0pOB’S 1 COIIAIBHOTO 3aXHUCTY HACEJICHHS.

Micbkuii rojioBa BikTop JTAIYXA



Jonarox
3ATBEP/I2)KEHO

Pimenns bBypuHcpkoi MichkOi  paau
CHOMOTO CKJIMKaHHS

22.07.2020

PETJIAMEHT
podoTu Bianiny «lleHTp HagjaHHA aAMIHICTPATUBHMUX MOCJIYD» aNAPaTy
BHKOHABYOro Komitery BypuHcbKoi MicbKoI paau

3AT'AJIBHA YACTHHA

1. eit PermamenT BHU3HAyae MOpSAOK opranizaiii podotu Bimaury «lLleHTp
HaJaHHS aJMIHICTPAaTUBHHUX TMOCIYT» amapaTy BUKOHABYOTO KomiTeTy bypuHChKOi
Mmicbkoi pagu (mami — LleHTp), WOro TEepUTOPIATBHUX MIAPO3AUIIB, BiIJaICHUX
poOoYMX MiCIlb AJAMIHICTPATOPIB, MOPANOK i agMIHICTPATOpIB IEHTPY Ta ix
B3a€MO/III 13 Cy0’€KTaMU HaJaHHS aAMIHICTPATUBHUX MOCIYT.

2. Y upoMy PeriiameHTi TEpMIHM B)XHMBAIOTHCS Yy 3HAYEHHI, HAaBEICHOMY B
3akoH1 Ykpainu «IIpo agmiHiCTpaTUBHI OCIYTH.

3. Haganus agmidicTpaTuBHUX nocayr y  LlenTpi  3piiicHIoeTbes 3
JOTPUMAHHSM TaKUX IMPUHIIAITIB:

BEPXOBEHCTBA MPaBa, y TOMY YUCJI1 3aKOHHOCTI Ta FOPUIMYHOI BU3HAUCHOCTI,

cTaO1ILHOCTI,

PIBHOCTI Mepei 3aKOHOM;

BIJIKPUTOCTI Ta IPO30POCTI;

OMEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI 1H(hOpMAaIlii TPO HAJaHHS aAMIHICTPATUBHUX MOCTYT;

3aXUIIEHOCT] EPCOHATBHUX JaHUX;

palioHabHOI MiHIMI3amil KIJIbKOCTI JOKYMEHTIB Ta NPOLEAYPHUX IiH, IO
BUMAararoThCsl 1151 OTPUMAHHS aMiHICTPaTUBHUX MOCIYT;

HEYNEePEeHKEHOCTI Ta CIIPaBEIMBOCTI;

JOCTYMHOCTI1 Ta 3pyYHOCTI JiJisi CyO’ €KTIB 3BEPHEHHSI.

4. llentp y cBOiH NisUIBHOCTI KepyeTbesi KoOHCTUTYIIIEIO0 Ta 3aKkOHaMH Y KpaiHu,
aktamu [lpesunenta Ykpainu 1 KaGinery MinHicTpiB YKpaiHu, akTaMH LEHTPaTbHUX
Ta MICIEBUX OpraHiB BHKOHABYOi BIaJd, OpPraHiB MICLEBOrO CaMOBpPSAyBaHHS,
[TonoxennsaMm npo Llentp ta Permamentom LleHTpy.
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BUMOT Y JIO MPUMILLIEHHSI, B IKOMY PO3MILIYETHCS
EHTP

5. llenTtp po3MillyeThcsi B LEHTPAJbHIA YacTUHI MicTa 3a aJipecolo:
Byn. Jlem’ssna Bennoro, 6, M. Bypuns, CyMcbKka 001acTh y 3py4HOMY JJisl CyO’€KTIB
3BEPHEHHSI MICIIi 3 PO3BUHYTOIO TPAHCTIOPTHOIO 1HGPACTPYKTYPOIO.

Ha Bxoai g0 nmpumimierHst (OyiBii) po3milnyerbes iHdopMaliiiiHa BUBICKA 3
HaliMeHyBaHHsM LleHTpy Ta Tabnuuka 3 iHpOopMaIli€lo PO HOTro MICIe3HAXO0KCHHS,
rpadik poOOTH TOIIIO.

I'padix pobGotu LleHTpy, #HOro TepUTOpIATBHUX MIAPO3AUIIB, BiTATICHUX
poboynx MiCllb aAMIHICTpaTOpiB Takoro IeHTPY (B pasi ix yTBOpEHHS:)
3aTBEP/KYEThCSl OopraHoM, 1o yTBopuB IieHTp (bypuHcbka Micbka panpa), 3
ypaxyBaHHsIM MOTPeO cy0’€KTIB 3BEpHEHHS Ta BIAMOBIIHO 10 BUMOT 3aKOHY YKpaiHu
«IIpo anMiHICTPAaTUBHI TOCITYTH».

Bxin no npumimens LleHTpy, sikuii Mae cXo/1, MOBHHEH OyTH OOJIalITOBAaHUMN
MaHIycoM Ta TOPY4YHAMH 3 000X OOKIB i OCi0 3 1HBaJIJHICTIO Ta I1HIIUX
MaJIOMOOUTHLHUX TPYIl HACEJCHHS, a TAKOX MICIIMH JJIsl THMYACOBOT'O PO3MIILICHHS
TUTSIUX KOJISICOK.

VY mpumimensi LleHTpy o0namToByeThCsl caHITapHAa KiMHATa 3 ypaxyBaHHSIM
noTped ocid 3 1HBAJIIHICTIO, 30KpeMa THX, IO MePEeCyBaOThCA Ha KpiciaX KOIICHUX,
Ta IHIIUX MAJIOMOOUTBHUX TPYIT HACEJICHHS.

Ha npunermniii no LlenTpy Teputopii 001amITOBYIOThCS Miclis JJig O€30MIIaTHOT
CTOSITHKA aBTOMOOUIBHOTO TPAHCIOPTY CYO’€KTIB 3BEPHEHHS, 30KpeMa BiJIOBIIHO
MO3HAYEHI MICUA JJs aBTOTPAHCHOPTHUX 3ac00iB, SKUMH KepYyHOTh (B SKHX
MEPEBO3ATHCS) 0COOM 3 1HBANIIHICTIO, Y KUIBKOCTI, BU3HAUCHIM 3aKOHOM YKpaiHu
«IIpo OCHOBH COIIAJILHOI 3aXMIEHOCTI OCi0 3 IHBANIHICTIO B YKpaiHi». bymnismi,
NPUMIIIICHHS Ta CTOSHKU [[eHTpy 00IamToBYIOTHCS 3 ypaxyBaHHSIM MOTpeOd ocibd 3
IHBJIITHICTIO Ta IHIIUX MAaJOMOOUTRHUX TPYN HACENEHHS 3TiTHO 3 BUMOTAMH
BIJIOBITHUX JIepKaBHUX OyAiBEIbHUX HOPM, CTaHIApTIB 1 mpaBwi. Ha mpuneriamx
BYJIMISIX PO3MIIIYIOThCA 1H(QOpMaliiHI TaOIMYKH, HAa SIKAX 3a3HAYAETHCA MICIE
posramyBaHHs LleHTpy.

6. [Ipumitenns LleHTpy moauiseTbest HA BIAKPUTY Ta 3aKPUTY YACTUHH.

VY BIOKpUTIN YaCTHHI 3IIMCHIOETHCS TPUHAOM, KOHCYJIHTYBaHHS, 1HOOPMYBaHHS
Ta o0OcCiayroByBaHHsI CcyO’ekTiB 3BepHeHHs mpaniBHukamu llentpy. Cy0’ekTn
3BEPHEHHS MaIOTh O€3MepenIKoAHII T0CTy 10 Takoi yactunu LleHTpy.

Bigkpura yacTrHa BKIIOYAE:

CEKTOpP IPUHOMY;

CEKTOp 1H(POPMYBaHHS;

CEKTOpP OYIKYBAaHHS;

CEKTOp 00CITYTrOBYBaHHS.

Binkputa dacThHa pO3MIIIYETHCS HA TMEPIIOMY IMOBEpCi OyIiBIII 3a yMOBHU
CTBOPEHHS HAJIEKHUX YMOB JJIsl O€3MEePEeIKOIHOTO AOCTYITY JJIsl 0C10 3 1HBAJIHICTIO
Ta IHIIUX MAJIOMOOUTHLHUX TPYI HACEJIEHHS 10 TPUMIILIEHb Oy TIBIII.

3akpuTa YacTHMHA NpHW3HAYCHA BHUKIIOYHO JJI OIPAIFOBAHHS JOKYMCHTIB,
NOIITH, HAJAHHS KOHCYJbTAllld Ta 3AIMCHEHHS NOMEPEeIHbOTO 3aIluCy CyO’€KTIB
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3BEpPHEHHS HA MPUIOM JI0 aJMIHICTPATOPIB 32 JOMOMOTOI0 3aC001B TE€IEKOMYHIKaIlil
(TemedoHy, €IEKTPOHHOI MOIITH, IHIIMX 3ac00iB 3B’SI3KY), a TaKOXK 30epeKeHHs
JOKYMEHTIB, CIIPaB, KypHaIiB 00diKy/peecTpalii (pO3MILIEHHS apXiBY).

Bxin no 3akputoi yactunu LleHTpy cy0’ekTam 3BepHEHHS 3a00pOHSETHCS.

3aKkpUTa 4acTHMHA MOKE PO3MIIIYBAaTUCA HA 1HIIMX IOBEpXax, HUK BIAKpUTA
YacTHHA.

7. Cextop mpuiioMy oOJIAIITOBYETHCS TIPU BXOJ1 A0 mpumimieHHs Llentpy. V
HbOMY 3IIHCHIOEThCA 3arajbHe 1H(OOPMYBaHHS Ta KOHCYJbTYBaHHS CyO €KTIB
3BEpHEHHS 3 MUTaHb poOoTH LleHTpy.

8. Cextop iHGOPMYBaHHS 00JAIITOBYETHCS 3 METOI0 O3HAHOMIICHHS Cy0’ €KTIiB
3BEPHEHHS 3 TOPSIKOM Ta YMOBaMU HaJaHHS aAMIHICTPATUBHUX MOCTYT.

VY cekrtopi iH(MOpMYyBaHHS pO3MIIIYIOThCA 1H(MOpMAIHI CTeHau, Ta/abo
iH(pOpMalliliHI TEpMIHAIH B 3pYYHOMY JJIs TIEPETIIAAy MICIH, IO MICTATh aKTyaJbHY,
BUYEPITHY 1HQOpMaIIito, HEOOXITHY SISl OJACpPKAHHS aIMIHICTPATUBHUX MOCTYT.

CekTop 1H(pOpMYyBaHHS 00JAIITOBYETHCSA CTOJAMH, CTUIBLISIMU, KOMII FOTEPHOIO
TEXHIKOIO 3 BITBHUM JOCTYNOM /0 [HTepHeTy Ta 3abe3meuyeTbes KaHUEISIPChKIMHU
TOBapamu JJisl 3alIOBHEHHS Cy0’ €KTaMU 3BEPHEHHS] HEOOX1AHUX JOKYMEHTIB.

JUist BUCTIOBJIEHHS Cy0’€KTaMH 3BEPHEHb 3ayBa)K€Hb 1 MPOMO3MUIIN 1010
SKOCTI HaJIaHHS aJMIHICTPATUBHHUX TOCIYT MPUMIIICHHS, 1€ PO3MIIICHI CEKTOp
iHpopmyBanHus llenTpy, TeputopianpHuN miapo3aul LleHTpy, Bigmamene pobode
MicIle aJMIHICTpaTopa, OOJIAITOBYIOThCS BIAMOBIAHUMHU 3acobamu  (30Kpema
CKPUHBKOIO) Ta/ab0 B HUX PO3MIIIYEThCS B JOCTYIMHOMY MICII KHHUTA BIATYKIB 1
MTPOTIO3HIIIH.

9. CexTop OYIKyBaHHS PO3MIIIYETHCS B MPOCTOPOMY NPHUMIIICHHI, TUIOIA
SKOTO BH3HAYAETHCS 3aJICKHO BiJl KUIBKOCTI 0Ci0, siki 3BepTatoTbes 10 LleHTpy
OPOTSATOM JIHA, Ta OOJAIITOBYETHCS CTOJMAMHU A O(OpMIIEHHS JOKYMEHTIB Ta B
JIOCTaTHIN KIJIbKOCTI CTUIBIIIMH, KpiCJIaMHU TOIIIO.

VY cekTopl O4IKyBaHHS OOJIAIITOBYIOTHCSA MICLS JJIsi CyO €KTIB 3BEPHEHb B
[IEHTpaX, yTBOPEHUX:

OpY BUKOHABYMX OpPraHax MICBKHUX pajJi MICT OOJIACHOTO, pecimyOIiKaHChKOro
ABtoHOMHOI PecnyOniku Kpum 3HaueHHA (SKi € aJAMIHICTPAaTUBHUMHU ILEHTPAMHU
obnmacreit Ta ABroHOMHOI PecnyOmiku Kpum), a Takoxx mnpu KuiBcbkiii Ta
CeBacTonoJIbChKiM MICBKIEPKaAMIHICTpAIIisX, - He MeHII K 30 MiCIb;

Opyd BUKOHABYMX OpraHax IHIIMX MICBKUX paja  MICT 00JIacHOTO,
pecnybrnikancbkoro ABToHOMHOI PecmyGmiku Kpum 3HaueHHs, - He meHm sk 20
MICIIb;

IpY BUKOHABUMX OpraHax MICBKHUX MICT PallOHHOTO 3HAYECHHS, CEJIHIIHHUX,
CUIbCBKMX  paj, pailoHHux, padoHHux y wMMm. KueBi Ta Ceacromnomi
JIep KaaMIHICTpaIisaX, - He MeHII K 10 micIb.

CexkTtop O4IKyBaHHS y pa3l MNOTpeOM OOJIAIHYETHCS ABTOMATHU30BAHOIO
CHUCTEMOIO KepyBaHHS YEPror0, CUCTEMOIO 3BYKOBOT'O iH(POPMYBaHHS OCI0 MOXHUIIOTO
BIKY Ta THX, 1110 MalOTh BaJld 30pY.

VY npuUMilIEeHHSIX UEHTPY, HOro TepUTOpiaabHUX MIJIPO3ALTIB, Y MPUMIIIEHHSX,
JIe pO3MIILIEHI BiAJajaeHi poboyl MicUs aaMIHICTPATOPIB, CTBOPIOIOTHCS YMOBHU IS
oruIaTu cy0’€KTaMu 3BEpPHEHb aJMIHICTPATUBHOTO 300py (30Kpema, pOo3MINTyIOThCS
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OaHKOMAaTH, IUIATIKHI TepMmiHank (y Tomy uuca POS-tepmiHanu, nporpamHo-
TEXHIYHI KOMIUIEKCH CaMOOOCITyTOBYBaHH).

10. Cextop 00CiIyroByBaHHsi IMOBMHEH OyTH YTBOPEHUW 3a MPUHUHUIIOM
BIJIKDUTOCTI PO3MILIEHHS! pOOOUMX Miclb. /{151 MBUAKOTO 00CITYyroByBaHHS Cy0’ €KTIB
3BEpHEHb POOOYI MICIS aJMIHICTPATOPIB MOXYTh PO3MOAUISTUCS 32 HPUHIUIIOM
npuiioMy 1 Bujaul JokyMeHTiB. KoxkHe pobOoue Micie maisg MpUioMy CcyO’ €KTIB
3BEpHEHHSI TOBUHHO MaTH 1H(GOpMaliiHy TabJWUYKy 13 3a3HAUYCHHSIM HOMEpa TaKOTo
MiCIIsl, IPi3BHIIA, IMEHI, TT0 OaTHKOBI Ta Mocaau aaMmiHicTparopa LleHTpy.

11.Ilnoma cexkTopiB oOdYikyBaHHS Ta oOciayroByBaHHs LleHTpy, #oro
TEPUTOPIATHLHOTO MIIPO3AUTY Ta TPHUMIMICHHS, 1€ PO3MIIIEHO BiaganeHe poloue
MiCIIe aaMiHICTpaTOpa, MOBUHHA OYTH JOCTATHHOIO JIJIsi 3a0€3MEUCHHS 3PYYHUX Ta
KOM(OPTHUX YMOB HJisi MPUHOMY CYO’€KTIB 3BEpHEHHS 1 POOOTH aAMiHICTpaTOpPIB
Lentpy.

3arajgpHa IUIOIIA CEKTOPIB OYIKYBAaHHS Ta OOCIYTrOBYBaHHS CTAHOBUTH IS
LEHTPIB, YTBOPEHUX:

OpY BUKOHABYMX OpPraHax MICBKHUX pajJi MICT OOJIACHOTrO, pecimyOiiKaHChKOro
ABtoHOMHOI PecnyOniku Kpum 3HaueHHA (SKi € aJAMIHICTPAaTUBHUMHU IEHTPAMHU
oOnacteii Ta ABTOHOMHOI PecnyOmiku Kpum), a Ttakox npu KwuiBcbkili Ta
CeBacTonoJIbChKiM MICBKIEpKaAMIHICTpalLlisaX, - He MeHI K 100 KB. MeTpiB;

Opy BUKOHABYMX OpraHax IHIIMX MICBKUX paja  MICT 00JIacHOTO,
pecnybrnikancbkoro ABToHomMHOi PecnyOmniku Kpum 3Hauenns, - He Meni sik 70 KB.
METpIB;

OpU BUKOHABUMX OpraHax MICBKUX MICT PallOHHOTO 3HAYEHHS, CEJIMIIHUX,
CUIbCBKMX  paj, pailloHHux, padoHHux y wMMm. Kwuesi Ta Ceacromnomni
Jep KaaMIHICTpaIigX, - He MeHII K 50 KB. METpIB.

12. Ha  indopmamiiitnux creHgax abo  iHpopMaUiiHUX  TepMiHajax
po3MilyeThes iHGOpMallis, 30KpemMa, mpo:

HaliMeHyBaHHA L{eHTpy, 10ro MiClie3HaXO0KEHHS Ta MICIIE3HAXO0KEHHS HOro
TEPUTOpPIATBHUX MIAPO3AUIIB, BIAATIEHUX POOOUYMX MICIh aAMIHICTPATOPIB (B pasi ix
YTBOPEHHs), HOMepu TenedoHiB Juisl JOBIAOK, (akcy, azapecy BeO-caiTty,
€JIEKTPOHHOI ITOIITH;

rpadik pobotu LleHTpy, #oro TepuUTOpiadbHUX MIAPO3ALTIB, BIITATICHUX
poboUnx Micllb aaMiHICTpaTOpiB (B pa3l iX yTBOpeHHs) (MPUHOMHI JHI Ta TOJWHU,
BHX1HI JTHI);

Hepenik aaMiHICTPAaTUBHUX TMOCTYT, Kl HamamThes uepe3 llentp, ioro
TEePUTOpIaIbHI MIAPO3AUTH, BigAalieHI poOodi Micis aaMmiHicTpaTopiB (B pasi ix
YTBOPEHHS ), Ta BIAMOBIIHI iH()OpMAIlIHI KAPTKH aJIMIHICTPATUBHUX MOCITYT;

CTPOKH HaJIaHHS aJIMIHICTPATUBHUX TIOCIIYT;

OmaHKM 3asB Ta IHIIUX JOKYMEHTIB, HEOOXIIHMX [ 3BEpHEHHS 3a
OTPUMAaHHIM aIMIHICTPATUBHHUX MOCTYT, a TAKOXK 3Pa3KH iX 3alIOBHEHHS;

IUTaTIXXHI PEKBI3UTH JJIS OTJIATH IJIATHUX aJMIHICTPATUBHUX MOCIYT;

CYIYTHI MOCIYTH, SIKI HAJJAI0ThCs B MpuMillieHH1 LleHTpy;

npi3BHILE, 1M 4, 0 0aTbKOB1 KepiBHUKA LIeHTpy, KOHTaKTHI TenePoHH, aapecy
€JIEKTPOHHO] ITOIITH;

KOpPUCTYBaHHS iH(opMaliitHuMu TepMiHanamu (y pasi iX HasIBHOCTI);
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KOPUCTYBAaHHSI aBTOMAaTHM30BAHOIO CUCTEMOKO KEepyBaHHsS dyeproro (y pasl ii
HasIBHOCTI);

II0J10’KeHHs 1po LleHTp;

pernameHT LleHTpy;

rpadik mpuilomy cyO’€KTIB 3BEpPHEHHS MOCAaJOBUMU OCOOaMU OpraHy, IO
yTBOpuB LleHnTp (y pasi npoBeaeHHs Takoro npuiomy B npuMilieHHsax Llentpy, fioro
TEPUTOPIATBHUX TIAPO3LIIB, Y NPUMIMICHHAX, A€ PO3MIIICHI BiggaicHl pobdoul
MICIISl aAMIHICTPATOPIiB).

13. Ilepenik aaMmiHICTpaTUBHUX TOCIYT, SKI HaJarThes uepe3 Llentp, #oro
TEPUTOpIaIbHI MIAPO3AUTH, BigAalieHi poOodi Micis aamiHicTpatopiB (B pasi ix
YTBOPEHHS), MMOBUHEH PO3MILIYBATHCS Y JOCTYIHOMY Ta 3pYyYHOMY AJisi CyO €KTIB
3BEpPHEHHS MICIl, Y TOMYy 4YHCIi Ha iHdopmamiiHoMy TepmiHam (y pasi #oro
HasBHOCT1). AJMIHICTPaTHBHI TIOCIYyTHM B IEpPENIiKy TPYHYIOThCA 32 MOJIEIUIIO
KUTTEBUX CHUTyallld CcyO0’€KTIB 3BEepHEHHA Ta/abo cdepamMu MPaBOBIIHOCHH
(3aKOHOJaBCTBA), Ta/ab0 Cy0’eKTaMH HAaJJaHHS aJMiHICTPATUBHUX MOCIYT.

[lepenik aaAMIHICTPAaTUBHUX MOCIYT, $KI HAJalOThCS Yepe3 TEPUTOpiaibHI
nigposaun Lentpy, BigaaneHi podoyl Micis aaMiHICTpaTopiB (y pa3i iX yTBOpPEHHS),
3aTBEPIKY€ETbCSI OpraHoM, 110 yTBopuB LleHTp, 3 ypaxyBaHHsIM NOTpeO CyO’€KTiB
3BEpPHEHHS.

14. bnanku 3asB, HEOOXIJTHI JJIi 3aMOBJICHHS aJMIHICTPATUBHUX TIOCIYT,
PO3MIIIYIOTHCA Ha CTEHJaX-HaKOMUYyBayax a0o0 CTesla)kax 13 BUIBHUM JOCTYIIOM JI0
HUX CyO’€KTIB 3BepHEHHsS a00 Ha BeO-caiiTi IeHTpy (BeO-caiiTi opraHy, 10 yTBOPUB
IlenTp).

15. Ocobam 3 1HBamiAHICTIO Ta IHIIUM MaJOMOOUTPHUM TpynaM HacCeICHHS
3a0e3neuyeTbcs BUIBHUN JOCTYyIN 10 1H(oOpMalii, 3a3HadyeHol B I[bOMY PO3JILI,
IUIIXOM PpO3MIIICHHS OYKIeTiB, 1H(QOpMAIIiHUX JHUCTIB Ha CTEHJaX, IHIIUX
HEOOXITHUX MaTtepiajiB, HaApykKoBaHux mmpudrom bpaiinsg. YV pasi MOXIHBOCTI Ha
iHQopMaIiiHUX ~ TepMiHAJIaX  PO3MINIYe€ThCS  rojocoBa  iHopmalis  Ta
BiJIeoiH(pOpMaIlis, a TaKOX 3IIMCHIOETbCS 1H(POPMYBAaHHS B 1HIIMHI crociO, KU €
3pYYHHUM I OCiO 3 1HBaJJHICTIO, 30KpeMa OCi0 3 MOPYLIEHHSMH CIyXy, 30pYy, Ta
THIITUX MAJTOMOOUIBHUX TPy HACEICHHS.

Jist 3abe3neyeHHsT HaJlaHHs aJIMIHICTPATUBHUX MOCIYT Cy0’€KTaM 3BEPHEHHS,
Kl € TIyXUMH, HIMUMH a00 TIIYXOHIMHUMH, 10 pobotu LleHTpy Moke 3amydaTucs
nepexsaaayd KeCcToBOi MOBH.

16. Ha ocHOBI y3ro/pKeHHX pillleHb 13 Cy0’€KTaMu HaJaHHS aMIHICTPATUBHUX
nociyr y po6oti LleHTpy MoXyTh OpaTu y4acTh MPEACTABHUKHU CyO’ €KTIB HaJIaHHS
aAMIHICTPATUBHUX MOCIYT JJIsI HAAaHHS KOHCYJIbTAIIiN.

THO®OPMAIIMHA TA TEXHOJIOTTYHA KAPTKH
AIMIHICTPATUBHUX ITOCJIYT

17. Opran, mo yrBopuB LleHTp, a TakoX KepiBHUK LIeHTpy MOXYyTb BHOCUTH
Cy0’€KTOBI HaJlaHHS aJMIHICTPATUBHOI MOCIYTHM MPOIMO3UIlT MOA0 HEOOXI1THOCTI
BHECCHHSI 3MIH [I0 3aTBEP/DKCHUX 1H(OpPMALIMHUX Ta TEXHOJOTIYHHX KapTOK
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aJMIHICTPaTUBHUX MOCIYT (Y TOMY YHCII JJIs JOKYMEHTIB J103BUIBHOIO XapakTepy y
cdepi rocnoaapchKOi AiSTBHOCTI).

18. Y pa3i BHECEHHS 3MIH JI0 3aKOHOJABCTBA 1010 HAJAAHHS aMIHICTPATUBHOI
NOCJIyTH CyO’€eKT ii HalaHHsI CBOEYACHO 1H(OpPMYE Mpo 1ie OpraH, U0 YTBOPUB LEHTD,
a TaKoX KepiBHHUKA IIEHTPY, TOTyE TMPOMO3MUIIi MI0J0 BHECEHHS 3MIH [0
iHpopMariiHuX Ta/ab0 TEXHOJOTTYHUX KAPTOK 3T1THO 13 3aKOHOIaBCTBOM.

POBOTA IHOOPMALIMHOTO HNIAPO3ALTY HEHTPY

19. lna w©HamaHHsS JAONOMOTH CyO’€KTaM 3BEpHEHHS y KOPHUCTYBaHHI
1H(OpMaIIHHUMU TEPMIHAIAMH T4 aBTOMAaTH30BAHOIO CUCTEMOIO KEPYBaHHS YEProro
(y pas3i iX HasgBHOCTI), KOHCYJIbTYBAaHHS 13 3arajJbHUX MHUTaHb OpraHizaiii podoTu
[lenTpy Ta nopsiaky npuiiomy cyO’€KTiB 3BepHEHHS Yy LIeHTp1 MoOke yTBOPHOBATHUCS
1H(hOpMaLIHHUN TAPO3ILL.

[npopmamiitnuii miaposain LienTpy Takox:

iHpOpMy€e 3a YCHUM KIOMOTaHHSIM Cy0’€KTa 3BEPHEHHS PO HaJEXKHICTb
NOPYIIEHOr0 HUM MUTaHHS 10 KomneTreHuli Llentpy;

KOHCYJIbTY€ CYO’€KTIB 3BEPHEHHS W00 TMOPSAKY BHECEHHA IUJIaTH
(aaMiHICTpAaTUBHOTO 300pYy) 3a HaJlaHHS IUIATHUX aJMIHICTPATUBHUX IOCIYT, HAJa€
1H(opMaIlito Mpo MiIaTiKH1 PEKBI3UTH JJIS CIUIATH aJIMIHICTPATUBHOTO 300DY;

Hajae 1HITY iHQOpMaIliI0 Ta JOMOMOTY, 10 HEOOXi/HI Cy0’€KTaM 3BEpPHEHHS
JI0 IPUHAOMY X aJMiHICTPATOPOM.

20. Opran, mo yrtBopuB llentp (BbypuHcbka Michbka paga ), CTBOPIOE Ta
3abe3rneuye poboTy Beb-caiiTy LleHTpy abo OKpeMoro po3aily Ha CBOEMY BeO-CaiiTi,
Jie po3MINTy€eThesl iH(pOpMaIlis, 3a3HaueHa B MyHKTI 12_IOTO perIaMeHTy, a TaKOoX
BIJIOMOCTI MpO Miclie po3TanryBaHHs LleHTpy (Horo TepuTOpialibHUX M1IPO3ALIIB,
BiJaieHUX poOOYMX MICHb aaMIHICTPaTOpiB (B pa3l iX YTBOPEHHS), HAHOMMKUI
3YIMUHKU TPOMAJCHKOTO TPAHCHOPTY, MiJ’i3HI WUISAXH, MICUS MapKyBaHHS, 1HILA
KOpHCHA J1J1s1 Cy0’€KTIB 3B€pHEHHS 1HPOpMallisl.

21. Tndopmarnis, sika po3MILLYETbCS B MPUMIIIEHHI HEHTPY (B TOMY YHUCII Ha
iHpopMariiHux TepMmiHajgax) Ta Ha BeO-caiiTi, MOBHMHHA OYTH aKTyaJIbHOKO 1
BUYEPIHOIO.

[ndopmartist Ha BeO-caiiti lleHTpy Mae OyTH 3py4dHOIO I TIOIIYKY Ta
KOITIFOBaHHS.

22. Cy0’exTam 3BepHEHHS, 5Kl 3BepHyHcs 10 LlenTpy (¥oro teputopiadbHUX
HiIPO3/ILIiB, 10 aAMIHICTPATOPIB, IO MPAIIOIOTh HA BIAJAICHUX POOOUYHUX MICISX, 3
BUKOPUCTAHHSAM 3ac00iB TEJIEKOMYHIKAIIHHOTO 3B’s3Ky (TenedoHy, eIeKTPOHHOI
NOIITH, I1HIIMX 3aco0iB 3B’s3KYy), 3a0e3MeuyeTbcsi MOKIIHUBICTE OTPUMAaHHS
iHpopMallii mMpo HaJaHHSA aaMIHICTPATUBHUX MOCIHYT y CHOCiO, MO aHaJIOTIYHHUN
crocoOy 3BepHEHH:, a00 B 1HIINI BUOpaHUil Cy0’€KTOM 3BEpHEHHS CTIOCIO.



KEPYBAHHA YEPI'OIO B IIEHTPI

23.3 MeTow 3a0e3neyeHHsl 3pY4YHOCTI Ta ONEPATHMBHOCTI OOCIYrOBYBaHHS
cy0’exTiB 3BepHEeHHsS y LleHTpi (Hioro TepuTopiadbHUX MIAPO31LIax, Ha BiIJAICHUX
po0OOUYHX MICHSAX aJAMIHICTPATOPIB) BXKUBAIOTHCS 3aX0/IU VIS 3arI00IraHHs YTBOPEHHIO
4yepru, a 'y pasl il yTBOpeHHs - JJIs1 KepyBaHHS YEProlo.

24.V pa3il 3amnpoBa/KEHHS aBTOMATU30BAaHOI CHCTEMH KEPYBaHHS YEproro
cy0’eKkT 3BepHEHHsS s Tpuilomy aamiHicTpatropoMm LleHTpy peecTpyerbes 3a
JOTIOMOTOI0 TepMiHAJIa B TaKid CHUCTEMi, OTPUMYE BIAMOBIAHUI HOMEp y 4Yep3i Ta
OUIKy€e Ha TMpUAOM. ABTOMATH30BaHA CHCTEMa KEPYBAaHHS YEProd MOXKe
nepeadavyaTH TMEPCoHiIpIKOBAHY pPEECTparlito cy0’ekTa 3BEepHEHHs (i3 3a3HaYCHHSIM
J0ro mpi3BUILA Ta IMEHI).

25.V lentpi, #ioro TepuTOpialbHUX MIAPO3a1TaX, Ha BIIAANECHUX POOOUYUX
MICIISIX aJIMIHICTPATOpiB, MOXE 3AIMCHIOBATHUCS TOMEPENHiil 3amuc Ccy0’ €KTIB
3BEpHEHHsI Ha MPUHOM J0 aJMIHICTpaTopa Ha BU3HA4YeHY Jary Ta yac. [lonepenHiii
3alMC MOXE 3IIMCHIOBAaTHCS MLUIAXOM ocoOucToro 3BepHeHHs 1o lLlenTpy, ioro
TEPUTOpIATIBHUX MIAPO3AUIB, aaMmiHicTpaTopiB LleHTpy, 10 mnpanpoTh Ha
BIIJTAJIGHUX POOOYMX MICIAX, 3 BHKOPHCTAaHHAM TeJe()OHHOr0 3B’SI3Ky Ta/abo
CJICKTPOHHOI peecTpallii Ha BeO-caiiTi LlenTpy (cTopiHku Ha BeO-caifTi opraHy, 110
ytBopuB llentp). Ilpuitom cyO’€KTiB 3BEpHEHHA, fAKI 3apEeECTPYBAIUCH IIISXOM
MOTIEPETHHOTO 3aIMHKCY, 3IACHIOETHCS Y BU3HAYEH] KepiBHUKOM LleHTpy roaunmu.

26. llenTp M™MoOXe 3IIHCHIOBAaTH KEpyBaHHS 4YEpPror0 B IHIIUN CHOCiO,
rapaHTyOuu JOTPUMAHHS MIPUHITUITY PIBHOCTI Cy0’ €KTIB 3BEPHEHHSI.

MPUMHSATTS 3ASIBU TA THIINUX JOKYMEHTIB Y IIEHTPI

27. IlpuitaaTTs Bl CyO0’ekTa 3BEpHEHHs 3aiBU Ta IHIIUX JOKYMEHTIB,
HEOOXITHUX JJIA HaJaHHS aJMIHICTPATUBHOI MOCIYrd (Jaii - BXIAHUM Taker
JIOKYMEHTIB), Ta MIOBEPHEHHS JTOKYMEHTIB 3 PE3yJIbTATOM HAJIaHHS aAMIHICTPaTUBHOT
NOCIyTH (Jadl - BUXIJIHUWA MaKeT JTOKYMEHTIB) 3A1MCHIOEThCA BUKIOYHO B LleHTpi
ab0 HWOro  TEpUTOpIAIBHUX  MIAPO3/LIaX, BUIJAJICHHUX  PoOOYMX  MICIIX
aZAMIHICTpaTOPiB (B pasi iX YTBOPEHHS).

[TpuliHATTS 3asB Uil OTPUMAHHS AAMIHICTPATUBHUX TMOCIYT Bia (I3UYHUX
0ci0, y ToMy uucii (GI3UYHUX OCIO - MIIIPHEMIIIB, 3MIHCHIOETHCS HE3aJICIKHO BIT

3asBH BiJI IOpUINYHUX OCI0 MPUIMAIOTHCS 32 MICIIE3HAXOHKEHHSIM TaKHX OCi0
ab0 y BHUMaaKax, mependayeHnX 3aKOHOM, 33 MICIEM MPOBAHKEHHS JiSIILHOCTI a0o
MICLIE3HAXOKEHHIM BIAIIOBIIHUX 00’ €KTIB, SAKIIO 1HIIIE HE BCTAHOBJIECHO 3aKOHOM.

28. IlpuiHATTSA BiJ Cy0’ €KTIB TOCTIOJAPIOBAHHS 3asBH PO BUIA4y JOKYMEHTIB
JO3BUTHHOTO XapakTepy Ta JOKYMEHTIB, IO JOMAIOThCA 10 HeEl, AeKIaparii
BIJIMOBIJHOCTI MaTepiaJIbHO-TEXHIYHOI 0a3u BHMOTaM 3aKOHOJABCTBa, BHJaya
(mepeoopmiieHHs, aHYJIIOBaHHS) JIOKYMEHTIB JIO3BUIBHOTO  XapakTepy, sKi
oopMJIEeH1 JO3BUIBHUMH OpraHamH, Ta 3apEECTPOBAHUX JEKIapalliil 3/1HCHIOI0ThCS
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BIMOBIAHO 110 3aKkoHY YKpainu «IIpo no3BuibHY cuctemy y cdepl rocrnoaapcbkoi
TISUIBHOCTD .

29. Cy0’ekT 3BEpHEHHS Ma€ MpaBO MOJATH BXIAHMM MAKET JOKYMEHTIB Y
[lenTpi (iloro TepuTOpiaiIbHOMY NIAPO3AUIL, BiAgajieHOMY poOoYOMy Micli
aaMiHicTparopa (B pasi iX YTBOpPEHHS) 0COOMCTO, uepe3 MpeAcTaBHUKA (3aKOHHOIO
IpeJCTaBHUKA), HAIICIATH MHOro MOWITOK (PEKOMEHIOBAHUM JHCTOM 3 OIHCOM
BKJIaJicHHs1) a00 y BUMajaKax, IepeadadyeHux 3aKOHOM, 3a JOMOMOTrOI0 3aco0iB
TEJIEKOMYHIKAIITHOTO 3B’ SI3KY.

3asBa Uil OTPUMAHHS aJMIHICTPATUBHOI TOCIYTH B EJICKTPOHHIN ¢opmi
Mo/aeThes 4epe3 CIUHUN JepKABHUM TOPTal aAMIHICTPATUBHUX MOCIYT, y TOMY
YUCI dYepe3 IHTEeTrpoBaHl 3 HUM 1H(GOpMAIliHI CHCTEeMH Jep:KaBHUX OpraHiB Ta
OpraHiB MiCIICBOTO CAMOBPSITyBaHHS.

30.Y pa3i KoiM BXIJHUM NAKET JOKYMEHTIB IOAAETHCS MNPEICTABHUKOM
(3aKOHHMM TPEJCTABHUKOM) Cy0’ €KTa 3BEPHEHHS, Mpel IBISIOTHCA JOKYMEHTH, II0
MOCBIIYYIOTh 0COOY MpEACTaBHUKA Ta 3aCBIAYYIOTh OTO TOBHOBAYKEHHSI.

31. Aaminictparop lLlenTpy mnepeBipsie BIANOBIAHICTH BXIAHOTO MaKeTa
JOKYMEHTIB 1H(OpMaliiHIA KapTLi aaMIHICTPATUBHOI MOCIYTH, y pa3l MmoTpeou
HaJa€ J0MOMOry cy0’€KTOBI 3BEpHEHHS B 3allOBHEHHI OJlaHKa 3asiBU. Y pasi KOJIu
cy0’€KT 3BEpHEHHS! MPUIYCTUBCS HETOYHOCTEH ab0 MOMUJIKU IMiJl Yac 3allOBHEHHS
OJlaHKa 3asBM, aJMIHICTPATOp MOBiAOMIISIE CYO’€KTOBI 3BEpHEHHS IPO BIAIMOBIJIHI
HEJIOJIIKY Ta HaJla€ HEOOX1HY JIOMTIOMOTY B iX YCyHEHHI.

32. Anminictparop LleHTpy ckiiajmae omuc BXiJHOTO IMakKeTa JOKYMEHTIB, y
SKOMY 3a3Ha4yaloThbCs 1H(POpMAIlisl MPO 3asBy Ta MEPENiK JOKYMEHTIB, MOJAHUX
cy0’€KTOM 3BEpHEHHS JI0 HEl, Y IBOX MPUMIPHUKAX.

33. Cy0O’ekTOBI 3BEpHEHHS HAJAETHCS MPUMIPHUK OMHUCY BXIJHOTO IMaKeTa
JOKYMEHTIB 3a MIANKUCOM 1 3 MPOCTAaBICHHSIM IE€YaTKU (IITamia) BiAMOBIIHOTO
aamiHictparopa lleHTpy, a TakoX BIAMITKM MPO JaTy Ta 4Yac MOro CKIIAJICHHS.
Jpyruil npuMIpHUK OINKCY BX1JIHOIO MAKeTa JOKYMEHTIB 30€piraeTbCcsi B MaTepiaiax
crpaBu, a y pasl 37ilcHeHHs B LIeHTpl eneKTpOHHOro JOKYMEHTOO0Iry - B
eJIEKTPOHHIN (hopmi.

34. Anminictparop LleHTpy mig yac OTpUMaHHS BXIJIHOTO MaKeTa JOKYMEHTIB
3000B’A3aHUM 3’ACyBaTH TIPUUHATHUN [JIs1 CyO’€KTa 3BEpHEHHS Crocid #oro
MOBIJJOMJICHHSI TIPO pe3yJIbTaT HalaHHs aJMIHICTPATUBHOI MOCIYTH, a TAaKOX OakaHe
MicIle OTpUMaHHS 0(OPMIICHOTO pe3yJIbTaTy HaJlaHHS aJMiHICTPATUBHOI MOCIYTH (B
IEHTPl, HWOTO TEpUTOPIATIBLHOMY MIAPO3IUT, BiAJajJeHOMY poOoOUYOMYy MicIIi
aaMmiHicTparopa (B pasi iX yTBOpeHHs), crmoci® mepemadi cyO’ €KTOBI 3BEpHEHHS
BUXIJTHOTO  TaKeTa JOKyMEHTIB  (ocoOucTto, 3acofamMyd  MOMITOBOrO  abo
TEJIEeKOMYHIKaIIfHOTO 3B’ A3KY YU B 1HIINI BUOpaHUil Cy0’€KTOM 3BEpHEHHS C10Ci0),
PO IO 3a3HAYAETHCSA B OIMMUCI BXIJHOTO TMaKeTa JOKYMEHTIB y TamepoBiil Ta/abo
SJIICKTPOHHIN Hopmi.

35. Anminictpatop lleHTpy 3miliCHIOE peeCTpallifo  BXITHOTO  IaKeTa
JIOKYMEHTIB LIJISIXOM BHECEHHS JIaHMX JI0 )KypHaIy peectpalii (y maneposiit Ta/abo
enekTpoHHii ¢opmi). [licns BHECEHHS JaHUX CIPaBi MPUCBOIOETHCS HOMED, 3a SIKUM
3MIACHIOEThCS 11 1IEHTH]IKALIS Ta SKUH (PIKCyeThCsd Ha OJIaHKY 3asiBU 1 B OIIHCI
BX1JJHOTO MMaKeTa JOKYMEHTIB.
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Peectpamiss Ta 0oOmik 3asB, BXIIHMX NAKETIB JOKYMEHTIB Ta OQOPMIECHUX
pe3yNbTaTiB HaJAaHHS aJIMIHICTPaTUBHMX NOCIyr y LleHTpi, Horo teputopiaibHOMy
OiJpO3AUIT Ta Ha BiAJATIEHOMY poOOYOMY MICHI aMIHICTpaTOpa MOXKE BECTHCS
HEHTPaTi30BaHO (30KpeMa MUISXOM 3alPOBAKEHHS €JIEKTPOHHOIO JOKYMEHTOO0O0IrY)
abo okpemo B lleHTpi, HOro TepuTOpiaJbHOMY HIAPO3JLII Ta Ha BIAJAJIECHOMY
pobouoMy MicIIl aJMiHICTpaTopa.

36. V pa3i Koau BXIJHUN MaKeT JOKYMEHTIB OTPUMAHO 3ac00aMH MOIITOBOIO
3B’S3KYy 1 BIH HE MICTHTh 1H(pOpMalii Mpo NPUHHATHUN 171 Cy0’€KTa 3BEpHEHHS
croci0 Horo mMmoBiAOMIICHHS, aiMiHicTpatop LleHTpy He Mi3HIlEe HACTYIHOTrO
pobodoro mHS HaJCUIA€ CyO’€KTOBI 3BEPHEHHS OIMKC BXIJHOTO MaKeTa JOKYMEHTIB
€JIEKTPOHHOIO TMOIITOI (Ta/abo MOro BIJCKAHOBAHY KOINIO) YM 1HIIUMHU 3aco0aMu
TEJIEeKOMYHIKaIIfHOTO 3B’ 513Ky a00 MOIITOBUM BiJIIIPABICHHSIM.

37. Ilicnsa peectpauii BXIAHOTO NAaKeTa JOKYMEHTIB anmiHictpaTop LleHTpy
dbopmMye cripaBy y marepoBiii Ta/abo enekTpoHHIN (Gopmi Ta B pasi moTpedu 3/iiCHIOE
il KommiroBaHHS Ta/ab0 CKaHyBaHHS.

38. Indopmarito npo BUMHEHI Aii aaMiHicTpatop LIeHTpy BHOCUTH 10 JHUCTa
PO IMPOXOJKEHHS CIIpaBU y MarepoBid Ta/abo enekTpoHHId Gopmi (KpiM BUIAIKIB,
KOJIM aJMIHICTpaTop € Cy0’€KTOM HaJaHHS aJMIHICTpaTUBHOI mociyrH). Jluct mpo
MIPOXO/KEHHS CIPaBU TaKOX MICTUTh BIJJOMOCTI MPO TMOCTIOBHICTh JiH (eTariB),
HEOOXTHUX JUIs HaJaHHS aJMIHICTPATUBHOI TOCIYTH, Ta 3allydeHUX CyO €KTIB
HaJaHHS aJAMIHICTPATUBHUX MOCTYT.

OITPAIIIOBAHHS CIIPABH
(BXITHOT'O MAKETA JJOKYMEHTIB)

39. [licns BUMHEHHS OiH, mepeadaueHux MyHKTaMu 27-38 1bOro periamMeHTy,
aaminictparop LleHTpy 3000B’s3aHUl HEBIAKIAIHO, aje HE IMi3HIIIE HACTYITHOTO
pobodoro gHs 3 ypaxyBaHHSIM Tpadika podoTu cy0’€kTa HaJaHHS aJAMIHICTPATHBHOI
MOCJIYTH, HajiclaTh (MepenaTH) BXIJHUN MakeT JOKYMEHTIB Cy0’€KTOBI HaJlaHHS
aJIMIHICTPATHBHOI TOCTYTH, JO KOMIETCHII] SKOTO HAJICKUTh MUTAHHS MPUNAHSATTS
pIlIEHHS y CHpaBi, PO IO POOUTHCSA BIAMITKA B JUCTI MPO MPOXOHKEHHS CIIPABHU 13
3a3HAYEHHSM 4Yacy, JaTh Ta HallMeHyBaHHS Cy0’€KTa HaJaHHS aJAMIHICTPaTUBHOI
MOCIyTH, [0 SKOro 1ii HaJiciaHo, Ta TMPOCTABJICHHSIM TNe4aTKu (IITammna)
aJMIHICTpaTOpa, 1110 MepeaB BiMOBIIHI IOKYMEHTH.

40. [lepenaua cnpas y naneposiii popmi Big LlenTpy (#ioro TepuTopiaibHOTO
MiPO3AUTY, BIIaIEHOTO poOOYOTo MICIs aaMiHicTpaTopa (B pasi iX yTBOPEHHS) 10
cy0’ekTa HagaHHA aAMIHICTPATUBHOI TIOCIYTH 3AIMCHIOETECA B MOPSAKY,
BU3HAYEHOMY OPTaHOM, 1110 YTBOpUB LleHTp, ane He MeHIe HiK OJUH pa3 MPOTATOM
pobGoyoro HS, MIIIXOM OTPUMAaHHS CIpaB NPEICTABHUKOM Cy0’€KTa HaJdaHHS
aJIMIHICTPaTUBHOI TOCIYyTH ab0 X JOCTaBKHW TMpalliBHUKOM lleHTpy, HamcumaHHS
BiJICKAHOBAaHMX JJOKYMEHTIB 3 BUKOPUCTAHHIM 3aC001B TEICKOMYHIKAIIHHOTO 3B’ SI3KY
a00 B IHIIUHI crocCi0.

41. Ilicns oTpuMaHHS cOpaBu CyO0’ €KT HaJaHHA aJMIHICTPATUBHOI IMOCIYTH
3000B’s13aHUI BHECTH 3alKC MPO il OTPUMAaHHS 13 3a3HAYEHHSM JaTH Ta yacy,
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mpi3BHINa, iMEHi, 0 OaThKOBI BiAMOBIAAIBHOI IMOCAJAOBOI OCOOM JO JHCTAa MPO
IPOXOJIPKEHHS CIIPABH.

42. KoHTposib 3a JAOTPUMAaHHSAM CyO’€KTaMU HaJaHHS aJMIHICTPATUBHHUX
NOCIYr CTPOKIB  PO3MNISIAY COpaB Ta MOPUUHATTA  PIlIEHb  3JIMCHIOETHCS
aamiHicTparopamMu [leHTpy BIAMOBITHO 10 PO3MOALTY OOOB’SI3KIB 3a PIIICHHSIM
kepiBHHKa L{eHTpy.

43. Cy0’€eKT HaJaHHA aIMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUM:

cBoedacHo 1H(opmyBatu LleHTp npo mepemkoau y JOTPUMAHHI CTPOKY
O3Sy CIpPaBU Ta MPUUHATTI PillIEHHS, 1HIII TPOOJEeMH, III0 BUHUKAOThH 1] Yac
PO3IIISIly CIIPABH;

HajJaBaTU 1HQpOpMaIil0 Ha YCHUNM ab0 MHUCHbMOBHUH 3amuT (y TOMY 4YHCIHI
NUIIXOM HAJICUJIaHHS Ha aJpecy eJIEKTPOHHOI IMOIITH) aJMIHICTpaTopa LEHTPY PO
X1J1 pO3TJIAly CIIPaBH.

VY pa3i BUsABIEHHS (aKTy MOPYLIEHHS BUMOI' 3aKOHOJIABCTBA OO PO3IIISIAY
crpaBu (CTPOKIB HaJaHHS aMIHICTPATUBHOI MOCIYTH TOIIO) aaMiHicTpaTop LleHTpy
HEBIJIKJIaIHO 1HPOpMY€E TIPO e KepiBHMKA L{eHTpy.

HEPEJAYA BUXIJTHOI'O TIAKETA JTOKYMEHTIB CYB’€EKTOBI
3BEPHEHHA

44, Cy0’eKT HaJaHHS aJMIHICTPATUBHOT OCIYTH HEBIAKIIAHO, aJIe HE MI3HIIIE
HACTYMMHOTO  poOouoro  JHsA  micis  oQopMieHHS  pe3yibTaTy  HaJlaHHS
aJIMIHICTPATUBHOI MOCIYTH, (HOPMY€ BUXIIHUIA MAKET JOKYMEHTIB Ta Mepeae Moro
no Ilentpy (#oro TepuUTOpPIABFHOTO IMiAPO3JLTY, BIIJAJICHOTO POOOYOTrO MicCIs
aaMmiHicTparopa (B pa3l iX YTBOpPEHHs), MPO IO 3a3HAYAETHCS B JIMCTI IPO
TIPOXOJPKEHHS CIIPaBH.

45. Anminictparop LleHTpy HEBIAKIATHO Yy JACHb HAIXOJKEHHS BUXITHOTO
MaKeTa JOKYMEHTIB MOBIAOMIISIE IPO PE3yJIbTAT HAIAHHS aJMIHICTPATUBHOI MOCIYTH
Ccy0’€KTOBI 3BEpHEHHS y CIOCIO, 3a3HAYEHUN B OMHUCI BXIJHOTO MaKeTa JOKYMEHTIB,
3MIACHIOE PEECTPAIliI0  BUXIAHOTO TMaKeTa JOKYMEHTIB MUIIXOM BHECCHHS
BIIMOBIAHUX BIJOMOCTEH 110 JIMCTa MPO MPOXOJKEHHS CHOpaBU, a TaKOX [0
BIJIMOBITHOTO PEECTPY B MariepoBiii Ta/abo eneKTpOHHIH Gopmi.

46. Buxigauii makeT JOKYMEHTIB TIepeJaeThCs CyO0’€KTOBI 3BEPHCHHS
ocobucto mig mianuc (y TOMY UHCII MOTO TMPEICTaBHUKOBI (3aKOHHOMY
MPEICTaBHUKOBI) y pa3i Mpe siBIEHHS JTOKYMEHTa, M0 TOCBig4ye ocoly Ta/abo
3aCBiIUy€ HMOTO MOBHOBaXEHHS, a00 y BHUITQJKax, NepeaOadeHuX 3aKOHOJIaBCTBOM,
NepenaeThbes B IHIINM MPURHATHUAN JUTsl Cy0’ €KTa 3B€pHEHHS CIIOCi0.

[adopmaltiss mpo naty oTpuMaHHsS BHUXITHOTO TMakeTa JOKYMEHTIB Cy0’€KTOM
3BEpHEHHS 3a3HAYA€ThCSI B OMUCI BXIJHOTO TMakKeTa TOKyMEHTIB a00 B 1HIIOMY
JOKYMEHT1, BU3HAYEHOMY OpTraHoOM, 1110 yTBOpHUB LleHTp, 1 30epiraeTscs B MaTepianax
CIIpaBH.

47.Y pa3si He3a3HAYEHHSI Cy0’€KTOM 3BEPHEHHS 3pYyYHOTrO JJISI HHOTO CIOCO0y
OTPUMAaHHSI BHUXIJHOIO TMaKeTa JOKYMEHTIB abo ioro HeoTpumaHHs B lLleHTpi
IPOTATOM JIBOX MICALIIB BIAMOBIHI JOKYMEHTH HAJICUJIAIOTHCS Cy0’ €KTOB1 3BEPHEHHS
3aco0aMu TOIITOBOTO 3B’SI3Ky. Y pasi BIJACYTHOCTI BIJIOMOCTEH TMpoO Micle



11

OpOXXUBaHHS (MICIIE3HAXO/KEHHS) CyO’€kTa 3BEpHEHHS Ta 1HIIOI KOHTAKTHOI
iHpopMarnii BUXITHUI TaKkeT IJOKYMEHTIB 30€pira€rbcs MPOTATOM TPUMICIYHOTO
cTpoky B LleHTpi, a MOTIM nepeaeTbest A apXiBHOTO 30epiraHHs.

48.Y pa3l KoIM aAMIHICTpAaTUBHA TIOCIyra HAJA€ThCS HEBIJIKIAIHO,
aaminictparop LleHTpy peectpye iHdopmallito npo pe3ynbTaT pO3risay CHOpaBd B
)KypHam (y marnepoBii Ta/abo enekTpoHHiN Qopwmi), HeraiitHo (QopMye BUXITHUN
MakeT JOKyMEHTIB Ta Nepenae Horo cy0’€KTOBI 3BEPHEHHS.

49. BinnoBiianpHICTh 32  HECBOEYACHE  Ta  HEHAJEXKHE  HaJaHHS
aJIMIHICTPATUBHUX TOCIYT HECYTh CYO’€KTHM HAJaHHS TaKUX IOCIYI Ta B MeXax
MOBHOBAXXEHb aIMIHICTpaTOpH 1 KepiBHUK LleHTpy.

50. Indopmariisi Tpo KOKHY HaJaHy aJMIHICTpaTHUBHY IOCIYTY Ta CIpPaBy B
nanepoBiil (Komisi TOKYMEHTIB) Ta/a00 eJeKTpOHHIN (CKaHOBaHI KOIii JTOKYMEHTIB)
dopmi (3asBa cyO’ekTa 3BEpPHEHHS Ta 1HIIN JOKYMEHTH, BH3HA4YCHI OpPraHoM, MIO
yTBOpUB LleHTp) 3a pimieHHAM opraHy, o yTBOpuB LleHTp, Moxe 30epiraTucs B
npumimieHHl LleHTpy, ¥HOro TepuTOpIaLHOTO MiAPO3ALTY, HPUMIIICHH], [
PO3MiIIeHO BijanieHe poOoye Miclie aJMiHICTpaTopa.

VY pa3i HajgaHHSA aAMIHICTPATHBHOI TOCIYTH 3a JOTOMOTOI0 Jep>KaBHUX
peecTpiB 1HpOpMAaIIis TPO NOCIYTy 30€pIraeThCsl y BiAMOBIIHOMY PEECTPI.

[adopmariist npo aaMIHICTPAaTHUBHI  IMOCIHYTH, HaJaHl TEPUTOPIATIbHUM
MiIpo3/a17I0M, afaMiHicTpatopoMm LleHTpy, 10 mpairoe Ha BiggaJleHOMY poOOYOMY
Micll, nojgaeTbest LlenTpy /uist y3araibHeHHsS B IOPSAJKY, BU3HAYEHOMY pEriIaMeHTOM
[enTpy.

VYci Marepianu crpaBu 30epiraloTbesi y cy0’€KkTa HaJaHHS aaMiHICTPATUBHOI
HOCITYTH.

OCOBJIMBOCTI AIAJIBHOCTI TEPUTOPIAJIBHOI'O
HIAPO3ALTY HEHTPY, AAIMIHICTPATOPA HEHTPY, IO
ITPAIIIO€ HA BIJJAJIEHOMY POBOYOMY MICII

51. PimeHHss mpo yTBOPEHHsS Ta PO3MILIEHHS TEPUTOPIATIBHOIO MIAPO3ALITY,
BIJIJAJIEHOrO0 POOOYOro Micls aAMiHICTpaTopa MPUUMAETbCS OPraHOM, IO YTBOPUB
[leHnTp, BIAMOBIAHO JO BUMOT, 3a3HAUYEHUX Yy MYyHKTaX 5 1 8§ bOTO perjamMeHTy, Ta 3
ypaxyBaHHsIM TOTpeO CyO’€KTIB 3BEPHEHHSI, KUIBKOCTI HACEJICHHS, 10 OyJie HUMU
00CITyroByBaTUCs, Ta 0OOCATY MOCIYT, 1110 HAAaBaTUMYThCSI.

TepuropianpHuil MiAPO3AUL, BiAgaleHe poboye Micie aaMiHIcTpaTopa
pO3MIIIyEThCST Ha TepiioMy abo ApyroMmy moBepci OyiBiai 3a YMOBU CTBOPEHHS
HAJICKHUX YMOB JIJI O€3MEPEIIKOAHOTO JOCTYITY JJIS OCI0 3 1HBAIIHICTIO Ta 1HIIHUX
MaJOMOOUTHFHUX TPYIT HACEJIEHHS A0 TaKOi Oy miBIi.

Bigmanene poGodue wicie amMiHicTpaTopa MOXe OyTH TIEpPECYyBHHM, IO
nependayae HasIBHICTH BIAMOBITHOTO KOMITIEKTY TEXHIYHHUX 3aC001B (KOMIT IOTEPHOL
TEXHIKA Ta OPTTEXHIKH), OCHAIEHUX BIAMOBIIHUM MPOTPAMHUM 3a0€3MECUCHHSIM Ta
BUTBHUM JOCTYIIOM /10 [HTEpHETY.

PoGota mepecyBHOro BiAJaJ€HOTO MICLs aAMIHICTpaTopa 3a0e3MeuyeThes
IUISIXOM ~ TMPOBEJCHHS  BUI3HUX  NPUMOMIB  aJMIHICTpatopa 3a  MICIEM
MpOKMBaHHsI/epeOyBaHHS (MICIIC3HAXOKEHHSIM) CyO’€KTa 3BEepHEHHS abo 3a
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IHIIOK aJpecor0, 3a3HA4Y€HOK HHM, Yy MeXaxX BIANOBIIHOI aAMiHICTPaTUBHO-
TepUTOplaibHOi onuHuLl. [lepenik kareropiii cy0’€KTIB 3BEpHEHHS, AKUM MOXKYTb
HaJaBaTUCS aJMIHICTPATHBHI MOCIYTd 3a JOMOMOIOK MEPECYBHOIO BIJJATIEHOIO
MICIISl  aAMIHICTpaTopa, Ta TOPSAOK pOOOTH aAMIHICTpaTopa IEepPEeCyBHOIO
BiJIIAJIEHOTO MICIii BU3HAYAETHCSI OPTraHOM, SIKUW MPUKHSB PIIICHHS PO YTBOPEHHS
[lenTpy HagaHHs aAMIHICTPATUBHUX MOCIYT.

Jlo 000B’a3KOBOi Kareropii Cy0’€KTIB 3BEpHEHHS, SKUM aJMIiHICTPATHUBHI
MOCIIyI'M  HAJAalThCAd 3a  JIONOMOTOK  IEPEeCyBHOTO  BIJAJIEHOTO  MICIS
aJMIHICTpaTOpa, HajeXaTh O0COOM 3 1HBAIIAHICTIO | rpymu Ta iHII OcOoOH, fKI, 3a
BHCHOBKOM JIIKaPChKO-KOHCYJIBTATUBHOI KOMICIi, HE 37]aTH1 10 caMO0OCITyTOBYBaHHS
1 TOTpeOyIOTh MOCTIMHOI CTOPOHHBOI JOTIOMOTH.

52. V npuMiiieHHi TepUTOPIaIbLHOTO MIAPO3ALTY, MPUMIIIECHH], JIe PO3MIIIeHE
BiJlTaIeHe poOoYe MicIle aaMiHicTpaTopa, 3a0e3MedyeThCsl PO3MIMIEHHS aKTyaIbHOT,
BUYeprHoi iH(opmarii, HeoOXiAHOT AN OfepXKaHHS aaMIHICTPATUBHUX IOCIYT, 3
JOTPUMAHHSIM BUMOT, BCTAHOBJICHUX ITYHKTOM 8 I[bOTO PErJIaMEeHTY.

53. TeputopiadbHuUi MIAPO3IIA, HPUMIMICHHS, J€ PO3MIIIEHO BiAJajeHe
poboue wmiciie aamiHicTparopa (KpiM IMEpeCyBHOTO BiJJAICHOrO POOOYOro MicCIs
aJMIHICTpaTOpa), 00JAITOBYIOTHCS MICISIMU ISl OUIKyBaHHS Cy0’€KTaMU 3BEPHEHb.

OCOBJIUBOCTI AISINIBHOCTI TEPUTOPIAJIBHOI'O
MIIPO3ALTY HEHTPY, AIMIHICTPATOPA IIEHTPY, IO
MPAIIOE€ HA BUIJTAJIEHOMY POBOYOMY MICIII, YTBOPEHUX
B OB’€JHAHIN TEPUTOPIAJIBHIN IT'POMAII

54. Tepuropianbauil migpo3ain LleHTpy, 1o yTBOpeHMH B 00’ €IHaHIM
TepUTOpiaNbHIA Trpomajl, anmiHicTpaTtop lleHTpy, IO mpaifoe Ha BiAJATICHOMY
poOodoMy MiCIli, MOXYThb OOCIIyTOBYBaTH HAacelIeHHS OJHOrO0 abo JEKITbKOX
CTapOCTUHCHKUX OKPYTIB.

55. 3a pimeHHAM MICbKOI paau, mo yrtBopwia LleHTp, okpemi ¢yHKIi
aJIMiHICTpaTopa, MOB’s3aHl 3 OTPUMAHHSAM 3asBH Ta BXIJIHOTO MMAaKeTa JIOKYMEHTIB,
BUJAYCI0 pe3yNbTaTiB HAJAHHSA AJMIHICTPAaTUBHUX MOCIyr a0o HaJaHHAM
aZIMIHICTPaTUBHUX MOCIYT, MOXYTb 3/{1IHCHIOBATUCS CTAPOCTOIO.

Cexperap MicbKoi paau Boaogumup IMCAHUI
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